
 

 

 

 

 

 

 

 

 

 

 

 

  





✓ He / She is the spokesperson of the institution and shall take part in regional, 

national and international conventions in serving the cause of development of 

education in particular. 

✓ In the matters related to decision implementation, Principal will be assisted 

by the Governing Body and Academic Council of the college. 

✓ In matters of admissions, the principal will be assisted by Coordinator 

Admissions. 

✓ In matters related to academic work, he/she will be assisted by the Board of 

Studies and Heads of the Departments. 

✓ Shall closely monitor the classwork as per the timetables and the almanac 

with assistance of faculty in-charges. 

✓ Shall closely observe various academic activities like conduct of technical 

fests, conferences, seminars, workshops etc. 

✓ Shall hots meetings of the heads of departments to review the progress of the 

academic work and suggest effective measures to achieve desired academic 

outcome. 

✓ Shall instruct, if necessary, the heads of the departments to conduct remedial 

classes academically to support the slow learners. 

✓ In matters related to internal examinations, semester end examinations (both 

theory and practical), candidates, Principal will be assisted by Controller of 

examinations and additional controllers of the University. 

✓ Principal shall also ensure quality assurance and he/she should be assisted by 

coordinator IQAC. 




